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1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

Executive Committee Meeting Agenda
Meeting Date: July 19, 2021
Meeting Place: 1010 Chadbourne Road
Fairfield, California
(Board Meeting Room)
Meeting Time: 4:30 p.m.

Executive Committee
Lori Wilson, President
Chuck Timm, Vice President
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Wanda Williams

1. Roll Call
2. Public Comments

Page

3. General Manager Report

4. Discussion Items:
(a) Peabody/Walters Relief Sewer Phase 1B ..................................................................2
(b) Electronic Equipment Policy .......................................................................................4
(c) Telecommuting Policy ................................................................................................8
(d) CASA Education Foundation Contribution................................................................ 28
(e) CASA Board Dues and Vote .................................................................................... 30
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5. Action Items:
(a) July 26, 2021 Board of Directors Agenda ................................................................. 53
6. Information Items:
(a) Monthly Operating Summary .................................................................................... 54
(b) Connection Fee Chart .............................................................................................. 55
(c) Draft Board Minutes of June 28, 2021 ...................................................................... 56
(d) Quarterly Investment Report..................................................................................... 59
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7. Closed Session:
(a) Gov. Code Section 54957: Public Employee Performance Evaluation –
Title: General Manager
--End of Agenda-The Fairfield-Suisun Sewer District will provide reasonable disability-related modification or accommodation to a person with a disability
who requires a modification or accommodation in order to participate in the meeting of the Board of Directors. Please contact us at
(707) 429-8930 at least 48 hours before the meeting if you require such modification or accommodation.
Documents that are disclosable public records required to be made available under California Government Code Section 54957.5 (b) (1)
and (2) are available to the public for inspection at no charge during business hours at our administrative offices located at the above
address.
Members of the public will now be able to "step-up" to the virtual podium and speak during public comment. Join via Zoom, you will be
asked to enter a name and an email address. We request that you identify yourself by name, as this will be visible online, and will be
used to notify you that it is your time to speak. To provide a public comment, “raise hand” or press *9. Comments not listed on the
agenda will be taken under Public Comments. Comments on matters appearing on the agenda will be taken during consideration of the
item.
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MEMORANDUM
TO:

Executive Committee

FROM:

Kyle Broughton, Senior Engineer

SUBJECT:

Peabody/Walters Relief Sewer Phase 1B-- Award of Professional Services
Contract for Engineering Design Services

Recommendation: Authorize the District Engineer to execute a Professional Services
Agreement for Engineering Design Services for the Peabody/Walters Relief Sewer
Phase 1B project in an amount not-to-exceed $700,000.
Background: The Peabody/Walters Relief Sewer Phase 1B project is necessary to
adequately serve proposed development in the Northeast portion of the District’s
service area associated with the Train Station Specific Plan (TSSP). The proposed
improvements provide increased sewer capacity by constructing new, larger sewer
mains.
Based on City of Fairfield planning projections, the District’s 2020 Collection System
Master Plan update anticipated the need for the proposed project in 2030. However,
through recent discussions with City of Fairfield and TSSP developers, the schedule for
TSSP-related development has accelerated due to market conditions and housing
needs, triggering the need for additional sewer capacity by late 2022. Therefore, the
project was included in the recently adopted FY 2021/22 budget.
Staff has issued a Request for Proposals for the design of the project in July 2021;
responses are due in August 2021. Due to the anticipated schedule for TSSP
development and since no Board of Directors meeting is scheduled for August 2021,
District Staff is requesting that the Board grant the District Engineer authority to execute
a Professional Services Agreement with the most qualified civil design firm in order to
meet the accelerated TSSP development schedule.
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Discussion: Phase 1A of this project provided the necessary capacity increases to a
point approximately 1,500 feet south of Vanden Road and was constructed in 2013 to
coincide with other utility improvements associated with construction of the train station.
Phase 1B will continue the capacity improvements south along Peabody Road and west
on Huntington Drive to Stanford Court. A future phase of the project is planned to
continue capacity increases, continuing west of Stanford Court on Huntington Drive and
south on Walters Road to the vicinity of East Tabor Avenue. See Figure 1 for a map
with project phasing.
Fiscal Impact: The District budgeted $800,000 in FY 2021/22 and $2,400,000 in FY
2022/23 for design and construction of the project. Adequate funds are available for the
design in the current budget.
Figure 1: Peabody/Walters Relief Sewer Project Phases
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MEMORANDUM
TO:

Executive Committee

FROM:

Talyon Sortor, General Manager

SUBJECT:

Electronic Equipment Policy

Recommendation: Adopt resolution eliminating Board Policy 4100, Electronic
Equipment Policy.
Background: In 2013 the Board adopted a policy to provide iPads to Board members
so that agenda packages could be delivered electronically. Since that time, the cities
have moved to electronic agendas as well and provide council members with electronic
equipment to access them. The District’s policy is now redundant and no longer
necessary. This was discussed at the Board workshop in June and the consensus was
that the policy could be eliminated.
Attachment: Policy 4100, Electronic Equipment Policy
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Attachment 1
FAIRFIELD-SUISUN SEWER DISTRICT
1010 CHADBOURNE ROAD FAIRFIELD, CA

TELEPHONE (707) 429-8930

WWW.FSSD.COM

Type of Policy

Board Policy

Policy Title
Policy Description

Electronic Equipment Policy
Loan of District Equipment to access and review Board agendas, Executive
Committee a endas, and other District business documents

Approval Date:

January 28, 2019

Last Review Date:

January 28, 2019

Approval Resolution No.:

2019-05

Next Review Date:

2023

Rescinded Resolution No.: 2013-08

Rescinded Resolution Date: 10/28/2013

1.0 Policy
The District will loan an electronic tablet with app�opriate software to a Fairfield-Suisun Sewer District
Director for the purpose of accessing Board agendas, Executive Committee agendas, and other documents
pertaining to District business. This policy defines the acceptable and appropriate use of electronic equipment.
2.0 Purpose
To reduce the expense of reproducing and distributing paper-based agenda packets, Directors may receive an
electronic tablet for the purpose of utilizing them in lieu of paper copies of the agenda packets. The District
posts agendas in accordance with the California's Ralph M. Brown Act (Government Code§§ 54950-54963)
and makes these agendas available to the Board of Directors, staff, and the public on the District's website.
3.0 Equipment
3.1
The District will standardize on one electronic tablet and loan the tablet with appropriate software and a
protective cover to any Director who elects to participate in a paperless agenda program.
The District will not loan or otherwise provide accessories (headphones, automobile chargers, etc.) to
3.2
personalize the equipment. A Director may use their personal accessories if they do not interfere with
the intended purpose of the equipment.
3.3
The District will not be responsible for personal accessories.
3.4
Directors who leave their position will return the District-owned equipment to the District.
3.5
All data and applications on the equipment are also owned by the District.
3 .6
Due to usage and memory requirements of operating equipment, the expected useful life for electronic
tablet is 4 to 5 years and the replacements will be provided, as needed, every 5 years. Replaced tablets
will be considered surplus equipment to be disposed in accordance with District policy.
4.0 Equipment Care and Security:
Directors are expected to keep the equipment in good working condition and report any problems with the
equipment to the District for resolution. The security of the physical equipment is the responsibility of the
Director in possession of the equipment.
5.0 Personal Equipment:
Directors who elect to use their own equipment will not be compensated for use of their personal equipment.

5

Policy 4100 - Electronic Equipment Policy
January 28, 2019
Page 2 of 3
6.0 Access to Agenda Materials and other documents
Agenda packets will be sent to Directors via email or will be made available by download from the District
website or other file hosting services. Directors will not have direct access to file servers or the District's
internal network of computers/printers. Files or other settings stored on the tablet will not be backed up onto the
District computer network.
District provided equipment will be configured to connect to Wi-Fi. Directors are expected to use home or other
public Wi-Fi to access/download the agenda materials. There will be no reimbursement for Internet service.
7.0 Personal Use of Equipment
The equipment is intended for District business only. The "reasonable person" test will be applied should there
be any limited or incidental personal use of the equipment. At no time may the Director download damaging
software or visit questionable sites.
8.0 Privacy Expectations
Communications via the District's electronic equipment are not private. Users have no expectation of privacy
regarding their use of the District's electronic equipment. Directors should advise others not to send personal
communications on District-provided technology because they are not private and may be subject to disclosure
and/or production under California's Public Records Act (California Government Code§§ 6250 through
6276.48).
Any use of the electronic equipment includes consent to have such use monitored by the District at its
discretion. The District reserves the right to audit systems on a periodic or as-needed basis to ensure compliance
with this policy. Upon separation from the District, Directors have no right to take any data or information
stored on the District's electronic equipment.
9.0 Usage
Electronic equipment, purchased by the District, is to be used for District business. It is generally accepted to
use District provided equipment for incidental personal use. During Board meetings, Directors are expected to
use electronic devices only for the purpose of conducting Board business.
10.0 Prohibited Conduct:
Conduct prohibited by the policy includes, but is not limited to, the following:
IO.I Unauthorized use or interception of transmissions or data.
10.2 Circumventing user authentication or security of any host, network or account.
10.3 Copying, modifying, or downloading District data or programs for personal use, without the District's
authorization.
10.4 Introduction of malicious programs into a computer, network or server (e.g., viruses, worms, Trojan
horses, e-mail bombs, etc.).
10.5 Installing any software on any District provided equipment without permission, assistance, or direction
from the IT team.
10.6. Violating software licensing agreements, copyright laws, or intellectual property laws.
10.7. Engaging in any activity that is illegal under local, state, fed�ral or international law while utilizing the
District-owned resources.
10.8. Engaging in personal commercial activities, including offering services or merchandise for sale or
ordering services or merchandise from Internet vendors, except as allowed under the personal use
guidelines.
10.9. Using electronic equipment to harass, discriminate against, or threaten others.
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10.10. Accessing, displaying, reproducing, soliciting, or sending discriminatory, harassing, offensive, obscene,
lewd, or sexual images or text while using District equipment, including, but not limited, electronic mail
and the Internet.
10.11. Revealing your account password to others or allowing use ofyour account by others excluding
temporary test accounts or circumstances where not sharing a password could reasonably be construed
as the District's failing to meet critical obligations to customers or other agencies, or could result in loss
ofdata, system outage or loss, or damage to District assets or personnel.
10.12. Creating or forwarding "chain letters," "Ponzi," or other pyramid schemes ofany type.
10.13. Providing information about or lists ofDistrict employees to parties outside the District, unless approved
by management.
10.14. Sending sensitive information such as credit card numbers, passwords, and customer account numbers
through the Internet or email unless the connection is encrypted.
10.15. Connecting or accessing the network using unapproved personal device(s).
10.16. Reporting or redistributing system vulnerability information to other users. Users in receipt of
information about system vulnerabilities must forward this information to the IT Team, which will
determine what action is appropriate.
10.17. Sending District documents (including Word documents, Excel spreadsheets, and PowerPoint
presentations) outside the District in their native format. All documents sent outside the District must be
in Adobe PDF format. An exception is made for documents sent with the express intention of
collaboration.
Director-owned equipment is not subject to the above prohibited conduct except for Nos. 2, 3, 13, and 17.
11.0 Director Responsibility:
It is the responsibility ofevery electronic equipment user to be familiar with this policy and conduct their
activities accordingly. Users who violate this policy may be denied access to the District's electronic
equipment. Those issued electronic equipment should take great care in retaining_ the equipment and take all
reasonable precautions to avoid unnecessary damage to it. Lost or damaged equipment shall immediately be
reported to the General Manager. Equipment that is accidentally damaged should be returned to the District for
replacement or repair.
12.0 Management Responsibility:
Management will enforce this policy and act against users who use the District's electronic equipment in
violation ofthis policy. Management will have the final authority in determining appropriate versus
inappropriate behavior/use.
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MEMORANDUM
TO:

Executive Committee

FROM:

Kimberly Young, HR Manager

SUBJECT:

Adoption of Telecommuting Policy

Recommendation: Approval and adoption of the Telecommuting Policy (Policy 3144).
Background: The Telecommuting Policy will provide flexibility for both management
and staff in the ability to perform District work remotely. This flexibility will assist in the
retention of current exempt and non-exempt staff. Allowing for this type of flexibility will
boost employee morale and will support a culture which promotes work-life balance.
Additionally, the Telecommuting Policy will assist in the development of recruitment
strategies for hard-to-fill positions. With more employers offering telecommute options,
the District will remain competitive in the job market by offering this as a benefit when it
is feasible based on the work to be performed.
Discussion: Advances in technology have made it possible for employees to perform
work, access information, manage files and complete transactions remotely. All of which
makes it possible for employees to work in ways they never could before. Creating a
workforce capable of working from remote locations will make the District better
prepared to continue delivering services in ways that have the potential to improve
efficiencies and productivity.
The drafted policy affords management the ability, based on operations and business
needs, to allow exempt and non-exempt employees the ability to telecommute.
Telecommuting is an arrangement that allows an employee to perform work, during any
part of regular, paid hours, at an approved alternative non-District worksite.
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The policy recognizes that not all employees and not all positions are suitable for
telecommuting. However, in those circumstances where such an arrangement is
suitable, the policy affords the flexibility to allow such a working arrangement.
Included with the policy is a Telecommute Agreement (Attachment A) and Safety
Checklist (Attachment B) that will be required of all employees requesting a
telecommute arrangement. To assist with expectations and outline responsibilities, the
Telecommuting Guidelines have also been drafted to accompany the Telecommuting
Policy as a separate document.
Fiscal Impact: There is no fiscal impact.
Attachments: 1 – Telecommuting Policy
2 – Telecommuting Guidelines
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Attachment 1

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

POLICY
Policy Number

3144

Type of Policy

Personnel Policy

Policy Title

Telecommuting Policy

Policy Description

Policy Guidelines for Telecommuting

Approved:

3144.1
Purpose
Telecommuting, also called “telework,” or performing work for one’s employer from home or a
remote location, is becoming an increasingly desirable employment model. High-speed internet
connections, smart phones, and innovative telecommunications equipment routinely facilitate offsite work. Allowing employees the freedom to perform their job in locations other than on District
property can improve employee performance, productivity and morale; facilitate optimum utilization
of District office and parking facilities; promote employee health and wellness; improve air quality
and traffic congestion; improve employee recruitment and retention; enhance the working life and
opportunities of persons with disabilities; and effectively continue business as part of a disaster
recovery or emergency plan.
Therefore, the purpose of this policy is to: (1) encourage employees who desire and are able to
work from home or another remote location on a regular basis to discuss the feasibility of such an
arrangement with their immediate supervisors; (2) develop a uniform policy for employees who
work remotely; and (3) ensure that all telecommuting arrangements are in full compliance with
applicable laws governing workplace safety, employee rights and responsibilities, and District
policies.
3144.2
Eligibility
Only employees whose job duties can be performed away from the District’s office (or other
primary work location) may be considered for participating in a telecommuting program. In
addition, other criteria may be considered in determining whether to grant a specific request for
telecommuting. These other criteria may include, but are not limited to:
•

•
•

The operational needs of the District, including the employee’s ability to perform their job
duties remotely (without diminishing the quantity or quality of the work performed) and
whether the employee’s absence from the primary work location will disrupt the workflow of
other employees.
Length of employment at the District.
Whether the employee’s past work performance has shown reliable and responsible
performance of work duties over time as documented in their annual evaluation.
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•
•
•
•

The ability to monitor and measure the employee’s work performance if working remotely.
Whether the employee can reliably provide an alternative workspace that is both functional
and safe.
Whether the employee can demonstrate full understanding of the requirements of this
policy.
Other considerations deemed necessary and appropriate by the District, including tax and
other legal implications of telecommuting.

Supervisors may use other reasonable criteria in addition to these examples.
The following types of tasks/duties are not suitable for regular telecommuting:
•
•
•
•

Jobs that require specialized equipment.
Jobs that focus on operating, maintaining, and/or inspecting District facilities or
equipment.
Jobs that require frequent face-to-face contact with customers, co-workers, or subordinate
staff.
Jobs that require resources located at the employee’s primary work location and are of
such a nature that they cannot easily be removed or taken home as they will negatively
impact operations.

Employee participation in a telecommuting arrangement is voluntary and granted only at the
discretion of the General Manager or designee. Telecommuting is not an employee right, but
rather is available to those employees who work in positions wherein the District has determined it
is beneficial and/or consistent with operational business need. The determination of an employee’s
ability to telecommute is exclusively at the District’s discretion. Telecommuting may be modified or
revoked by the District at any time. District has no obligation to allow one employee to
telecommute merely because another employee who performs the same or similar job duties has
been approved for telecommuting. An employee may decline a suggestion to telecommute.
A request to telecommute may be initiated by either the employee or the employee’s supervisor.
3144.3
Work Schedule
All telecommuting work schedules are at management’s discretion. Telecommunicating
arrangements do not necessarily provide the employee with a flexible work schedule. The work
schedule shall be consistent with the operational needs of the employee’s work group and
department and overall management of District.
Non-FLSA exempt (hourly) employees are required to perform work duties within an established
schedule and shall adhere to scheduled rest and meal breaks. An employee authorized to
telecommute may not alter their work schedule or work additional hours beyond their authorized
hours without prior written authorization. FLSA exempt employees may be required to work core
hours, as directed by the General Manager.
Telecommuters are required to spend a minimum number of workdays per week or per month at
their primary onsite work location. Operational needs may also demand the presence of a
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regularly telecommuting employee in the office on a regularly scheduled telecommute day, with or
without advance notice. Such a requirement does not constitute call-back pay. The District shall
not reimburse a telecommuting employee for mileage when an employee is required to report to
the office. The District shall attempt to provide as much notice as possible to the telecommuting
employee.
Telecommuters shall maintain regular contact with supervisors and co-workers while they are
telecommuting. Unless granted express permission by the employee’s immediate supervisor,
employees shall expect to adhere to a regular workday schedule as if they were present in the
office, and shall be in communication during those hours.
An employee who is authorized for telecommute shall use their working hours to perform
District work. Telecommuting arrangements do not substitute for dependent care or the use of
any leave accruals. Employees shall ensure dependent care requirements are addressed and
arrangements are in place so as not to interfere with the employee's work. Employees are
expected to adhere to the same call-out procedures, as outlined by their supervisor, as they
would if they were not telecommuting.
Work done on behalf of the District at the telecommute site is considered official District business.
Products, documents, and records used by/or developed while telecommuting shall remain the
property of the District and are subject to District rules regarding confidentiality, disclosure, and
records retention requirements.
3144.4
Meetings at the Telework Site
Telecommuting employees are not permitted to conduct work-related meetings at their remote
worksites. Meetings must be conducted either onsite or through teleconferencing. Absent
express written authorization from the telecommuting employee’s supervisor, no other District
employee is permitted to conduct District business at the remote worksite.
3144.5
Benefits and Compensation
All benefits and compensation will be based on the employee’s position, with no distinction made
between telecommuting and onsite employees. All applicable policies governing an employee’s
position shall continue to apply in the telecommuting program.
3144.6
District Policies
Employees who telecommute are bound by all District policies as if they were working onsite or on
District property. This includes policies governing appropriate conduct in the workplace and
towards one’s fellow employees, regardless of working location. Any employee who violates any
of District’s policies while telecommuting shall be subject to revocation of their telecommuting
arrangement, in addition to any disciplinary measures that would be taken if the employee was
working onsite.
3144.7
Health and Safety
District is committed to ensuring a safe worksite in compliance with the rules and guidelines set
forth by the Division of Occupational Safety and Health (Cal/OSHA). Employees who
telecommute are responsible for designating one area in their home as the worksite. The
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employee’s direct supervisor or other designated manager shall review the applicable health and
safety rules with the employee, and the employee must complete a Safety Checklist (Attachment
B) and certify in writing that the worksite meets all of the requirements for a safe and healthy work
environment. The employee must also certify in writing that, should any condition arise at the
worksite so that the health and safety requirements are no longer met, or if any other hazardous
condition occurs, the employee will notify their supervisor immediately and cease working at the
remote worksite until the condition has been remediated. The employee shall not be permitted to
resume telecommuting from the remote worksite without the express authorization of their
supervisor.
Management may request a Safety Checklist (Attachment B) and/or photos of the employee’s
remote worksite at any time. If the employee refuses such a request, they may not be allowed to
continue telecommuting. Management reserves the right to refuse or rescind a telecommuting
agreement based on the employee’s failure to adhere to the guidelines, or if a supervisor or other
manager makes the reasonable assessment that the employee’s worksite poses a health or safety
risk.
If an employee incurs an injury or illness in the course or scope of employment while
telecommuting, Workers’ Compensation laws apply. Employees must immediately notify their
supervisor and complete all necessary paperwork as required by District.
Actions that the telecommuter may take during break periods from working and actions not directly
related to the approved remote worksite are not covered under Workers’ Compensation. These
non-covered actions include, but are not limited to, all actions that the employee would not be able
to perform in their District office, such as caring for children or pets, domestic tasks, yard work,
retrieving the mail, cooking, exercising, and interacting with non-District employees for nonbusiness purposes.
District shall in no instance be liable for injuries to third persons, including members of the
telecommuting employee’s family, who enter the employee’s worksite or otherwise interact with
the employee or use their home office equipment.
District understands that compliance with the health and safety provisions of this policy does not
necessarily provide the reasonable accommodations required by employees with disabilities.
Telecommuting employees with disabilities shall be entitled to the same rights and
accommodations they would be entitled to under all applicable state and federal laws and District
policy. Telecommuting may be provided as a reasonable accommodation, and such arrangement
is addressed in a separate reasonable accommodation policy.
3144.8
Performance Standards and Evaluation
An employee participating in a telecommuting arrangement is accountable under the same
performance standards as employees working onsite. As in “regular” office assignments,
supervisors and employees should discuss and understand what is expected to be produced
during telecommuting hours and when assignments are due. Supervisors and employees should
also arrange when and how to make contact with each other on telecommuting days. Employee
performance must remain satisfactory or above to participate in the telecommuting program.
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3144.9
Business Expenses and Reimbursement
Expenses incurred as a result of telecommuting will not be reimbursed by District unless they are
normally reimbursable pursuant to District policies, or pre-approved in advance at the sole
discretion of the employee’s supervisor. Such non-reimbursable expenses include, but are not
limited to, utility costs, purchase of office equipment or furniture, and travel to and from the primary
District worksite if required to be onsite.
Telecommuting employees may use District office equipment and supplies at any time, according
to need. For example, a telecommuting employee is allowed to come to District’s office to use
printing and copying equipment, administrative assistance, or other office resources to which the
employee would have access if he or she was working onsite. With the advance approval of the
employee’s supervisor, a telecommuting employee may be permitted to take District office
supplies to their remote worksite to facilitate productivity. Such supplies may include printer paper,
pens and pencils, or other miscellaneous office-related or ergonomic-related items. Employees
using District-provided telecommuting equipment must be able to independently transport and setup the equipment at their telework site. All District policies and procedures involving District
equipment apply to employees using District equipment at the remote worksite. The District will
provide for repairs to District equipment through an authorized vendor. An employee may be
subject to disciplinary action for damage caused by negligence, intentional damage or damage
resulting from a power surge if no surge protector is used, or as a result of other negligent action.
Employees should not remove any item from District property to use offsite without the express
permission of their supervisor.
3144.10 Use of Personal Computers, Smart Phones and Other Technology
Telecommuting employees shall only use District provided computers when accessing District
resources and files. Telecommuting employees using internet connections, smart phones and
other technology are responsible for ensuring and certifying that they meet the same security
standards as if they were using District technology. Those standards vary across departments,
and it is the responsibility of the supervisor to discuss electronic security with the telecommuting
employee and assess whether the employee’s remote worksite ensures the level of security
required by District and/or department. At the supervisor’s discretion, the telecommuting
employee may be required, as a condition of telecommuting, to establish a secure internet
connection, install enhanced password protection or encryption software, keep confidential
materials in a locked or otherwise secured location, restrict non-employees’ (such as family
members’) usage of computers or smart phones used for District business, and any other
measure required to maintain District’s information security standards.
Any and all policies governing employee usage of District computers, internet connections and
mobile devices shall apply to telecommuting employees when they are using their personal
equipment in the course and scope of employment, and when they are using District technology at
any time. Employees using District technology or conducting District business on personal
devices have no expectation of privacy.
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3144.11 Equal Opportunity
This policy does not alter District’s commitment to maintaining an equal opportunity,
discrimination-free workplace. All District policies, as well as all state and federal laws, governing
District’s anti-discrimination policy apply uniformly to telecommuting and onsite employees.
3144.12 Harassment-Free Workplace
This policy does not alter District’s commitment to maintaining a harassment-free workplace. All
District policies, as well as all state and federal laws, governing District’s anti-harassment policy
apply uniformly to telecommuting and onsite employees.
Any employee who feels he or she has been subjected to harassment in the course of performing
District business should report the incident in accordance with District’s anti-harassment policy.
Investigations of alleged harassment shall be conducted in the same manner for telecommuters as
for onsite employees, regardless of where the incident occurred.
3144.13 Procedure
Employees who wish to telecommute are encouraged to contact their immediate supervisor to
discuss the feasibility of such an arrangement and are required to complete a Telecommuting
Agreement form (Attachment A).
All telecommuting arrangements are subject to ongoing review and may be revoked at any time.
Nothing in this policy shall grant a telecommuting employee any rights they would not have if
working onsite, nor shall it limit their rights under all applicable District policies and state and
federal laws.
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Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

POLICY
Policy Number

3144

Type of Policy

Personnel Policy

Policy Title

Telecommuting Policy – Telecommute Agreement

Policy Description

Policy Guidelines for Telecommuting

Approved:

This Agreement specifies the conditions applicable to an arrangement for performing work at
an approved alternate non-District workplace and incorporates herein, agreement to adhere to
the provisions specified in the District’s Telecommuting Policy. I understand that all obligations,
responsibilities, terms, and conditions of employment with the District remain unchanged,
except those obligations and responsibilities specifically addressed in this Agreement and
within the District’s Telecommuting Policy. I understand this Agreement does not provide an
ability to alter/modify my hours of work without prior written authorization nor does it allow for
overtime to be worked without advanced approval from my supervisor.
1. EMPLOYEE NAME (Last, First, Middle Initial)
2. POSITION

3. SUPERVISOR

4. APPROVED ALTERNATIVE WORKSITE ADDRESS
5. REGULAR APPROVED SCHEDULE
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY
SATURDAY
SUNDAY

HOURS:
HOURS:
HOURS:
HOURS:
HOURS:
HOURS:
HOURS:

6. APPROVED TELECOMMUTE DAYS
MONDAY
TUESDAY
WEDNESDAY

THURSDAY
FRIDAY
SATURDAY
SUNDAY

7. APPROVED TELECOMMUTE PERIOD
START:

END:
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8. EQUIPMENT/SUPPLIES
LAPTOP
DESKTOP
MONITOR
ERGO EQUIPMENT
KEYBOARD
MOUSE
OTHER: _____________________________

DISTRICT
DISTRICT
DISTRICT
DISTRICT
DISTRICT
DISTRICT
DISTRICT

PERSONAL
PERSONAL
PERSONAL
PERSONAL
PERSONAL
PERSONAL
PERSONAL

9. AGREEMENTS

I agree with and understand the following:
To remain accessible during designated work hours and understand that the District retains
the right to modify or revoke this Agreement on a temporary or permanent basis.
To use District-owned records, and materials for purposes of District business only, and to
protect them against unauthorized or accidental access, use, modification, destruction, loss,
theft, or disclosure.
To report to the supervisor instances of loss, damage, or unauthorized access, use,
destruction, loss, theft, or disclosure at the earliest opportunity.
To return District equipment, records, and materials upon termination of this agreement.
That all equipment, records, and materials provided by the District remain the property of the
District and I am responsible for maintaining District equipment/materials entrusted to my care
It is important to maintain a safe and secure working environment
I am responsible for arranging the approved off-site workspace in an ergonomically sound
manner.
To report any work-related injuries to the supervisor at the earliest opportunity.
To hold the District harmless for injury to others at the alternate workplace.
Any costs and expenses arising from the conduct of District business in my personal home
(e.g., electricity, heat, water, connectivity/computer related charges) is paid at the employee's
expense.
The District is not obligated to approve a proposal for a telecommuting agreement for any
employee. The decision is at the sole discretion of the General Manager or designee.
This agreement and work schedules are subject to ongoing review and may be subject to
modification or termination at any time based on performance concerns or business needs.
I am responsible for adhering to all District rules, policies, regulations, and laws.
That I may have to come into the office on an assigned telecommute day.
I am responsible for the cost to travel/commute to the office.
I shall not bring clients, customers, vendors, or other persons into my home to conduct District
business.
I am required to follow regular call-out procedures and use my accrued leave balances if I am
unable to work on a day I am scheduled to telecommute.
All documents, including emails, correspondence, memos etc., that employee sees, sends,
receives, reviews etc., while working for the District belong solely and exclusively to the
District. When employee separates employment with the District, employee is required to
return all such emails, correspondence, memos etc., with the District.
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I hereby affirm by my signature that I have read this Teleworking Agreement, and understand,
agree to and will abide by all of it provisions.

Employee Signature

Date

Supervisor Signature

Date

General Manager Signature

Date
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Attachment B

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

POLICY
Policy Number

3144

Type of Policy

Personnel Policy

Policy Title

Telecommuting Policy – Safety Checklist

Policy Description

Policy Guidelines for Telecommuting

Approved:

The following checklist is recommended for use by each teleworker in organizing an alternate
Work site. The telecommuter should review this checklist with their supervisor prior to the start
of telework, and they are encouraged to work together to ensure the safety of the alternate
work site.
Work Site
Telecommuter has a clearly defined workspace that is clean and orderly.
The work area is adequately illuminated with efficient lighting.
Exits are free of obstruction.
All supplies and equipment are in good condition.
Storage is organized to minimize risks of fire.
All extension cords have grounding conductors.
There are no frayed or exposed wiring or cords.
Electrical enclosures have tight-fitting covers or plates.
Surge protectors are used for electronic equipment, including computer or laptop.
Emergency Preparedness
Emergency phone numbers are available and easily accessible.
A first aid kit is easily accessible.
Portable fire extinguishers are easily accessible and serviced as needed.
Ergonomics
Desk, chair, computer, and other equipment are of appropriate design and arranged to
eliminate strain on all parts of the body.
Work-Related Injuries/Illness
In case of a work-related injury, keep this number handy: Care Works 1-855-921-9517
(Search Code QS659)
Call your supervisor to notify of the injury
Call 911 immediately in the event of a life-threatening injury.
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JULY 2021

FAIRFIELD
SUISUN
SEWER
DISTRICT
TELECOMMUTE guidelines:
REVIEW OF BEST PRACTICES FOR TELECOMMUTING
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TELECOMMUTE GUIDELINES

//

JULY 2021

02
MANAGING TELEWORK
When implementing a telecommute agreement,
keep in mind that:
1. Performance standards for telecommuting
employees needs to be set by the employee's
Supervisor.
2. Management expectations for performance
should be clearly addressed regardless of whether
or not the employee is telecommuting.
3. Accountability and expectations of
telecommuting employees must not differ by virtue
of the telecommuting agreement.

TELECOMMUTING EMPLOYEES
To be a successful telecommuter, it is essential
that employees have work habits that support
independent task performance. These habits may
include an ability to work with minimal direct
supervision, good planning and time management
skills, effective communication, and an ability to
meet deadlines.
A telecommute agreement must be completed and
approved by the General Manager or designee prior
to telecommuting.
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03
TELECOMMUTING
Unity is strength. . . when there is
teamwork and collaboration,
wonderful things can be achieved
Supervisors are ultimately responsible for effective functioning of their
work group.
Telecommuters should help avoid any negative impact from their
arrangements by ensuring they have a backup. Even with very portable
work there are invariably instances where physical presence is required and
a co-worker may need to step in. Co-worker backup should be planned, it
should not be burdensome, and it should be reciprocal.
Supervisors must pre-approve any changes to the telecommuter's schedule
(including approval of any overtime), how to make contact with the
telecommuter, and the status of all pending work.
Co-workers must be informed about the appropriate handling of telephone
calls or other communications that are the telecommuter's responsibility,
and employees should make an attempt to minimize disruptions while
telecommuting, especially when dealing with customers.
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04
GUIDELINES
All telecommuting employees should work with their
Supervisor to determine the best way to do a daily checkin and remain accessible by Microsoft Teams, email, text,
or phone throughout their workday. Supervisors need to
set expectations with employees regarding length of time
to respond and checking in throughout the day. Changes
to telework and essential functions may change daily or
even hourly as new operational objectives arise.

While telecommuting, employees are to remain accessible
during the telecommute schedule, and understand that
management retains the right to modify the telework
agreement as a result of a business necessity. If there are
changes in availability, the employee is required to notify
their supervisor immediately to determine any available
options.
Telecommuters must check in with their supervisors to
discuss status and open issues, be available for
teleconferences scheduled on an as-needed basis, and be
ready to come into the office if a business need arises.
If equipment necessary to complete the job is not
operating appropriately, the employee needs to contact
their supervisor immediately and may need to come into
the office until all issues are corrected.
Vacation, sick or other leave should be requested in the
same manner as when working at the regular District work
site.
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WORKSPACE
Employees are responsible for providing space,
agreed upon equipment, printing capability,
networking and/or Internet capabilities at the
telework location and should review the District
Telecommuting Policy to ensure they are properly
equipped for remote work.
Employees should attempt to create a workspace
that is as free from many distractions.

Any equipment, software, data, supplies and
furniture, etc. (“property”) provided by the
District for use at the employee's telework
location, remains the property of the District and
shall be returned to the District should the
telecommuting agreement be terminated.
Employees will use District property for purposes
of District business only. They must protect
property against unauthorized or accidental use,
access, modification, destruction, or disclosure
(use) and immediately report to their supervisor
instances of unauthorized or accidental use at
the earliest reasonable opportunity.
Employees are responsible for the safety and
security of any District property taken offsite.
This includes maintaining data security and
record confidentiality in the same manner as
when working at the regular District work site.
While telecommuting, employees will adhere to
policies, standards and guidelines of the District.
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06
GOOD WORKING
POSITIONS
The following are important considerations
when attempting to maintain neutral body postures
while working at any computer workstation:
Hands, wrists, and forearms are straight, in-line
and roughly parallel to the floor. Head is level,
forward facing, and balanced. Generally it is in-line
with the torso.
Shoulders are relaxed and upper arms hang
normally at the side of the body.
Elbows stay in close to the body and are bent
between 90 and 120 degrees.
Feet are fully supported by the floor or a footrest
may be used if the desk height is not adjustable.
Back is fully supported with appropriate lumbar
support when sitting vertical or leaning back
slightly.
Thighs and hips are supported and generally
parallel to the floor.
Knees are about the same height as the hips with
the feet slightly forward.
Even if your working posture is ideal, be sure to
change your working position throughout the day in
the following ways:
Make small adjustments to your chair or backrest.
Stretch your fingers, hands, arms, and torso.
Stand up and walk around for a few minutes
periodically.
Perform some of your tasks standing, which may
include computing, reading, phone, meetings.
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07
STAY CONNECTED
Work with your supervisor and team on
designating core hours or days for meetings
and conference calls as necessary.
Agree to communication guidelines with your
manager and/or supervisor and team to
establish a common expectation for
responding to inquiries and emails.
Answer calls and respond to emails as set by
your supervisor.
Effectively use the subject line of an email to
alert the reader to the topic, level of urgency,
and required action.
Share your calendar with your team members
and become familiar with scheduling meetings
using Outlook.
Learn how to use Microsoft Teams for
communicating with your team, setting up
meetings, and sharing files.
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08
RESOURCES
Computer Workstation eTool:
https://www.osha.gov/SLTC/etools/computerwork
stations/index.html
Workspace Checklist:
https://www.osha.gov/SLTC/etools/computerwork
stations/checklist_evaluation.html
Good Working Position:
https://www.osha.gov/SLTC/etools/computerwork
stations/positions.html
Fairfield Suisun Sewer District Telecommuting Policy:
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Item No. 4d

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

July 14, 2021

MEMORANDUM
TO:

Executive Committee

FROM:

Talyon Sortor, General Manager

SUBJECT:

CASA Education Foundation Annual Contribution

Recommendation: Provide direction on future annual contribution to the CASA
Education Foundation.
Background: The CASA Education Foundation administers a scholarship fund whose
goal is to enhance the future of California’s clean water industry.
Discussion: In July of 2018 the Board adopted Resolution 2018-08 setting the annual
amount to the CASA Education Foundation at $1,000. At the June Board Meeting
Director Vaccaro requested that the amount increase to $5,000 per year starting in
2022.
Fiscal Impact: Sufficient revenue from lease payments and other non-rate sources are
available to increase the annual contribution.
Attachment: Resolution 2018-08
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FAIRFIELD-SUISUN SEWER DISTRICT
RESOLUTION NO. 2018-08
A RESOLUTION APPROVING AN ANNUAL CONTRIBUTION TO THE CALIFORNIA
ASSOCIATION OF SANITATION AGENCIES (CASA) EDUCATION FOUNDATION
SCHOLARSHIP FUND
WHEREAS, the CASA Education Foundation administers a scholarship fund whose goal is to
enhance the future of California’s clean water industry by attracting new professionals into the
industry; and,
WHEREAS, the purpose ofthe scholarships is to help students in California pursuing
undergraduate degrees in engineering, environmental science, public administration, wastewater
operations, or other related fields, and showing an interest in serving the clean water industry; and,
WHEREAS, the scholarships are awarded on a competitive basis to an undergraduate student
enrolled in an accredited California college or university, as determined by the applicant’s
academic achievement, community involvement, and commitment to a career in a clean water
agency; and,
WHEREAS, the mission ofthe CASA Education Foundation supports the District’s goals of 1)
supporting environmental education and career opportunities for students, 2) developing and
recruiting the talent necessary to design, operate and maintain our wastewater infrastructure, and 3)
preparing the next generation ofprofessionals to serve the clean water industry.
NOW, THEREFORE, BE IT RESOLVED, BY THE BOARD OF DIRECTORS OF THE
FAIRFIELD-SUISUN SEWER DISTRICT THAT:
1

.

The District supports the efforts of the CASA Education Foundation to attract new
professionals into the clean water industry.

2. The District approves an annual contribution of $1 ,000 to the CASA Education Foundation
Scholarship Fund to fund scholarships for California students starting in FY201 8/19.
3

.

The General Manager is authorized and directed to take all steps necessary and proper to
implement this resolution.
PASSED AND ADOPTED this 23 day ofJuly 201 8, by the following vote:
BeØ’nI-Day-Hudson-Moy-Prlce
Sa,$hez$egala-Timm-Vaccaro-WfIson

AYES :

Directors

NOES:

Directors___________________________________

ABSENT:

Directors

?X*U

SLflCJV\L2-

Preside
A
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Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

July 14, 2021

MEMORANDUM
TO:

Executive Committee

FROM:

Talyon Sortor, General Manager

SUBJECT:

CASA Board Dues and Vote

Recommendation: Board of Directors to authorize the General Manager to register
vote for CASA Board and CASA dues for FY 2020/21.
Background: At the upcoming CASA Conference, members will be asked to vote for a
slate of four nominees for the open Board of Directors’ seats. Staff has reviewed the
proposals and recommends the Board approve of the slate. Attached is the memo from
the CASA President which includes a brief biography description of the nominees from
the President of CASA regarding the election. There will also be a vote on the dues
resolution. This year, the resolution reflects no changes to dues. The Board has
designated the General Manager to serve as the District’s representative to record
votes on behalf of the District. Unless otherwise directed, General Manager Sortor will
cast the District’s vote in favor of the slate and dues resolution. The annual Conference
will be held in San Diego from August 11-13, 2021.
Attachment: Memo from CASA President
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Item No. 4f

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

July 14, 2021

MEMORANDUM
TO:

Executive Committee

FROM:

James Russell-Field, Director of Administrative Services

SUBJECT:

Cost of Service and Rate Study

Recommendation: Authorize the Board President to execute the agreement with
Hildebrand Consulting, LLC to perform the cost of service and rate study for an amount
not-to-exceed $49,070.
Background: The District completed the last rate study in 2017, which set the
wastewater rates for FY 2017-18 through FY 2021-22. The District issued a Request for
Proposals (RFP) on April 30, 2021 to initiate the next cost of service and rate study,
which will set the rates for FY 2022-23 through FY 2027-28.
Discussion: The District received five proposals in response to the RFP. Staff
evaluated the proposals and interviewed three firms. Hildebrand Consulting, LLC was
determined to be the most responsive and best qualified firm to perform the study.
Hildebrand will provide a thorough analysis of sewer service fees and capacity fees,
including a review of the current rate structure, user categories, revenue sources,
operating expense and forecast, Capital Improvement Program, flow and loadings, and
cost allocations, as well as incorporate data from the Collection System Asset
Management Plan into the forecast. In addition, Hildebrand will provide an analysis on
the feasibility and financial impact of moving sewer service fee collection to the property
tax roll, as well as a review of the Major Maintenance Reserve Policy and other reserve
requirements or needs.
The rate study is expected to start in August 2021 with an expected completion date of
March 2022.
Fiscal Impact: The not-to-exceed cost of the rate study is $49,070. Funds were
included in the FY 2021-22 Budget.
Attachment: FSSD – Hildebrand Consulting, LLC – Agreement for Consulting Services
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AGREEMENT FOR CONSULTING SERVICES
THIS Agreement (“Agreement”) is made as of July 26, 2021, between the FAIRFIELD-SUISUN SEWER
DISTRICT, hereinafter referred to as “DISTRICT” and Hildebrand Consulting, LLC, hereinafter referred to as
“CONSULTANT.”
W I T N E S S E T H:
WHEREAS, DISTRICT desires to contract for 2021 Cost of Service and Rate Study which for the purposes of
this Agreement shall be called “PROJECT,” and,
WHEREAS, CONSULTANT is willing and qualified to do said consulting work;
NOW, THEREFORE, in consideration of the mutual promises, covenants and agreements set forth in this
Agreement, the sufficiency of which is acknowledged, the parties agree as follows:
I.

DUTIES OF CONSULTANT
A. The CONSULTANT shall provide services required for the PROJECT as described in the Scope of Work,
Exhibit “A,” which is incorporated in by reference.
B. CONSULTANT agrees that CONSULTANT and all of said CONSULTANT’s employees and
subcontractors hold, have obtained, and shall continue to maintain during the course of this Agreement, all
licenses or other statutorily mandated certifications requisite to the performance of the work set forth in the
Scope of Work, Exhibit “A,” as may be required in the State of California, if any. Failure of
CONSULTANT, its employees and subcontractors to obtain and/or maintain in good standing such licenses
or certification shall constitute a breach of this Agreement and shall provide grounds for immediate
termination thereof.
C. CONSULTANT shall perform the PROJECT work in such a manner as to fully comply with typical
professional standards of care, including professional quality, technical accuracy, timely completion, and
the coordination of designs, drawings, specifications, reports, and other services furnished and/or work
undertaken by CONSULTANT pursuant to this Agreement.
D. The DISTRICT’s approval of drawings, designs, specifications, reports, and incidental engineering work or
other services or materials furnished hereunder shall not relieve CONSULTANT of responsibility for the
technical adequacy of its work. Neither the DISTRICT’s review, approval or acceptance of, nor payment
for, any of the services shall be construed to operate as a waiver of any rights under this Agreement or of
any cause of action arising out of the performance of this Agreement.
E. CONSULTANT shall not be relieved of any of the obligations or covenants contained in this Agreement
until the tasks as set forth in Exhibit “A” have been completed. It is agreed between CONSULTANT and
DISTRICT that those provisions of this Agreement which by their nature continue beyond termination of
the Agreement, including but not limited to Sections VIII, IX, X, and XI, shall continue beyond such
termination.

II.

DUTIES OF DISTRICT
The DISTRICT, without cost to CONSULTANT, will provide pertinent information reasonably available to it,
which is necessary for performance by CONSULTANT under this Agreement, including previous reports and
data relative to the PROJECT. The DISTRICT does not guarantee or ensure the accuracy of any reports,
information, and/or data so provided. CONSULTANT will use its professional judgment in the review and
use of data so provided. However, CONSULTANT will not be liable for any error or omission in any data
furnished by DISTRICT and used by CONSULTANT which could not reasonably be discovered by
CONSULTANT. To this extent CONSULTANT is entitled to rely on data provided by DISTRICT.
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III.

MISCELLANEOUS PROVISIONS
A. CONSULTANT shall not assign any rights or duties under this Agreement to a third party without the prior
written consent of DISTRICT.
B. It is understood by the parties that CONSULTANT, in the performance of this Agreement, shall act as, and
be, an independent contractor and not an agent or employee of DISTRICT.
C. The DISTRICT does not authorize the impermissible use of any patent or the impermissible reproduction
of any copyrighted material by CONSULTANT in the performance of this Agreement. CONSULTANT is
solely responsible for any such use.

IV.

COMPENSATION OF CONSULTANT
A. Basis of Compensation: For and in consideration of the professional services to be provided by
CONSULTANT hereunder, DISTRICT agrees to pay CONSULTANT, and CONSULTANT agrees to
accept from DISTRICT compensation for said services on a time and material basis with a maximum fee
not to exceed FORTY-NINE THOUSAND AND SEVENTY DOLLARS ($49,070) in accordance with the
Fee Schedule, attached as Exhibit “A” page 19, which is incorporated herein by reference.
B. Change in Scope of Work: Adjustment in compensation for changes in scope of work authorized in writing
by the General Manager of the DISTRICT shall be based on the Fee Schedule attached as Exhibit “A”
Changes in scope of work so authorized shall not exceed twenty percent of the total maximum fee. No
payment shall be made for changes unless authorized in writing by the DISTRICT.
C. Monthly Payment to Consultant: Payment will be made by the DISTRICT within thirty (30) calendar days
after receipt of an invoice from CONSULTANT, provided that all invoices are accompanied by cost
documentation determined to be sufficient by the DISTRICT to allow the determination of the
reasonableness and accuracy of said invoice. In the event that a payment dispute arises between the parties,
CONSULTANT shall provide to the DISTRICT full and complete access to CONSULTANT’s project
labor cost records and other direct project related cost data, and copies thereof if requested by the
DISTRICT.
D. Notification at 75% of Maximum Fee: CONSULTANT is to notify the DISTRICT when the costs incurred
for the PROJECT work total approximately seventy-five percent (75%) of the maximum fee. With the
notification, CONSULTANT shall indicate whether the sum of the current costs incurred plus the estimated
total cost to complete the task or tasks set forth in the Scope of Work, Exhibit “A,” shall be greater or less
than the maximum fee. Receipt by the DISTRICT of said notification that the cost for completion of all
tasks shall exceed the established maximum fee, will not constitute an approval or authorization to increase
the established maximum fee or a waiver of any rights which the District may have under this Agreement.
E. Cost of Rework: CONSULTANT shall, at no cost to the DISTRICT, prepare any necessary rework
occasioned by CONSULTANT’s failure to provide services required for the PROJECT as described in
Exhibit “A” in a satisfactory manner, due to any act or omission attributable to the CONSULTANT, or its
agents, including subcontractors. Nothing in this paragraph is intended to limit the liability of the
CONSULTANT for damages which might arise from the CONSULTANT’s negligence, willful
misconduct, or breach of the covenants set forth in this Agreement.

V.

TIME OF COMPLETION
A. Work described in Section I shall be completed in accordance with Project Schedule, described in
Exhibit “A” which is incorporated in by reference.
B. Failure of the CONSULTANT to perform any of the required services in a timely manner, or to meet any
completion schedule made a part of this Agreement, including any interim milestone set forth, shall
constitute a basis for termination for cause as set forth in subsection VII.A. The parties agree to
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immediately and diligently proceed with their respective duties to the end that the PROJECT will be
completed satisfactorily within the prescribed time.
VI.

CONSULTANT’S ASSIGNED PERSONNEL
CONSULTANT designates Mark Hildebrand to act as Project Manager for the performance of the work and
for all matters relating to performance under this Agreement.
Substitution of these assigned personnel will require the prior written approval of the DISTRICT.
If the DISTRICT determines that a proposed substitution is not acceptable, then, at the request of the
DISTRICT, CONSULTANT shall substitute with a person acceptable to the DISTRICT.
No subcontract shall be awarded, or an outside consultant engaged, by the CONSULTANT, unless the
CONSULTANT has made written request to use such subcontractor or outside consultant and its request has
been approved in writing by the DISTRICT. No additional approval shall be required for subcontracting with
or engagement of an outside consultant identified in Exhibit “A.” The written approval of the DISTRICT
resulting in the use of or engagement of a subcontractor or outside consultant does not relieve the
CONSULTANT of the obligations or covenants set forth in this Agreement.

VII. TERMINATION
A. Either party may terminate this Agreement for cause, in whole or in part, if the other party fails to fulfill its
obligations under this Agreement through no fault of the terminating party. However, no such termination
for cause may be effected unless the other party is given: (1) not less than ten (10) calendar days’ written
notice (delivered by Certified Mail, return receipt requested) of intent to terminate, and (2) an opportunity
for consultation with the terminating party before termination.
B. If the DISTRICT terminates this Agreement pursuant to subsection VII.A., above, nothing set forth in this
Agreement is intended to require the District to compensate CONSULTANT for any services which may
be claimed to have been provided or be in progress, if the DISTRICT reasonably concludes that further
compensation is unwarranted.
C. The DISTRICT may terminate this Agreement, in whole or in part, whether or not CONSULTANT has
failed to fulfill its obligations, if the DISTRICT has a reasonable basis for termination. CONSULTANT
will be given: (1) not less than ten (10) calendar days’ written notice (delivered by Certified Mail, return
receipt requested) of intent to terminate, and (2) an opportunity for consultation with the District before
termination.
D. Upon receipt of a termination notice, CONSULTANT shall: (1) promptly discontinue all services affected
(unless the notice directs otherwise), and (2) deliver or otherwise make available to the DISTRICT all data,
information, and materials as CONSULTANT may have prepared or developed in performing this
Agreement, whether completed or in process, including, but not limited to, drawings, specifications,
reports, estimates, summaries, software, and electronic files of all deliverables.
E. Upon termination under subsection VII.C., the sole right and remedy of CONSULTANT shall be to receive
payment for all amounts due and not previously paid to CONSULTANT for services completed or in
progress in accordance with the Agreement prior to the date of receipt of notice of termination and for
services thereafter completed at the request of the DISTRICT and any other reasonable cost incidental to
such termination of services. Such payments available to CONSULTANT under this paragraph shall not
include costs related to lost profit associated with the expected completion of the work or other such
payments relating to the benefit of the bargain.
VIII. INDEMNITY
CONSULTANT shall indemnify, hold harmless and defend, in any actions at law or in equity, the DISTRICT,
its officers, employees, agents, and elective and appointive boards, from all claims, losses, damage, including
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property damage, personal injury, including death, and liability of every kind, nature and description,
including attorneys’ fees to the extent arising out of, pertaining to, or relating to the negligence, recklessness,
or willful misconduct of CONSULTANT related to the provision of any professional services provided
hereunder, but not including claims, losses, damage, injury, death, or other liabilities caused by the active
negligence, or the willful misconduct of the DISTRICT. Notwithstanding anything in this Agreement to the
contrary, this indemnification shall extend to such claims, losses, damage, injury, death, or other liabilities
occurring after the completion of the CONSULTANT’s operations, arising out of, pertaining to, or relating to
the negligence, recklessness, or willful misconduct of CONSULTANT.
Submission of insurance certificates or submission of other proof of compliance with the insurance
requirements does not relieve CONSULTANT from liability under this indemnification Section. The
obligations of this indemnification Section shall apply whether or not such insurance policies have been
determined to be applicable to any of such damages or claims for damages.
IX.

INSURANCE
CONSULTANT shall procure and maintain for the duration of the Agreement insurance against claims for
injuries to persons or damages to property which may arise out of or in connection with the performance of the
work hereunder by the CONSULTANT, his agents, representatives, or employees.
A. MINIMUM SCOPE OF INSURANCE
Coverage shall be at least as broad as:
1.

Insurance Services Office Commercial General Liability coverage (Form CG 00 01 on an “occurrence”
basis). Coverage is to be endorsed to include contractual liability.

2.

Insurance Services Office form number CA 00 01 covering Automobile Liability,
Code 1 (any auto).

3.

Workers’ Compensation insurance as required by the State of California and Employer’s Liability
Insurance.

4.

Professional Liability (Errors and Omissions) insurance appropriate to the CONSULTANT’s
profession.

B. MINIMUM LIMITS OF INSURANCE
CONSULTANT, throughout shall maintain limits no less than:
1.

General Liability: $2,000,000 per occurrence for bodily injury, personal and advertising injury, and
property damage, including products and completed operations. If Commercial General Liability
Insurance or other form with a general aggregate limit is used, either the general aggregate limit shall
apply separately to this project/location or the general aggregate limit shall be twice the required
occurrence limit.

2.

Automobile Liability: $1,000,000 per accident for bodily injury and property damage.

3.

Employer’s Liability: $1,000,000 per accident for bodily injury or disease.

4.

Professional Liability (Errors and Omissions): $1,000,000 per claim, $1,000,000 aggregate.

If CONSULTANT maintains higher limits than the minimums shown above, DISTRICT is entitled to
coverage for the higher limits maintained by CONSULTANT.
C. DEDUCTIBLES AND SELF-INSURED RETENTIONS
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Any deductible or self-insured retentions must not exceed $50,000, unless authorized in writing by the
DISTRICT.
D. OTHER INSURANCE PROVISIONS
1.

The commercial general liability and automobile liability policies are to contain, or be endorsed to
contain, the following provisions: The DISTRICT, its officers, officials, employees and volunteers are
to be covered as additional insureds as respects: liability arising out of work or operations performed
by or on behalf of the CONSULTANT, including materials, parts, equipment furnished in connection
with such work or operations; or automobiles owned, leased, hired or borrowed by or on behalf of the
CONSULTANT.

2.

For any claims related to the Agreement, the CONSULTANT’s insurance coverage shall be primary
insurance as respects the DISTRICT, its officers, officials, employees and volunteers, but only to the
extent the claims arise out of CONSULTANT’s acts or omissions. Any insurance or self-insurance
maintained by the DISTRICT, its officers, officials, employees and volunteers shall be excess of the
CONSULTANT’s insurance and shall not contribute with it.

3.

Should any of the above described policies be cancelled prior to the policies’ expiration date,
CONSULTANT agrees that notice of cancellation will be delivered in accordance with the policy
provisions.

4.

CONSULTANT hereby grants to the DISTRICT a waiver of any right to subrogation which any
insurer of CONSULTANT may acquire against the DISTRICT by virtue of the payment of any loss
under such insurance. CONSULTANT agrees to obtain any endorsement that may be necessary to
effect this waiver of subrogation, but this provision applies regardless of whether or not the DISTRICT
has received a waiver of subrogation endorsement from the insurer.

5.

CONSULTANT shall require and verify that all subcontractors maintain insurance meeting all the
requirements stated herein, and Consultant shall ensure that District is an additional insured on
insurance required from subcontractors.

E. ACCEPTABILITY OF INSURERS
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII, unless
otherwise acceptable to the DISTRICT.
F. VERIFICATION OF COVERAGE
CONSULTANT shall furnish the DISTRICT with original certificates and amendatory endorsements
effecting coverage required by this Section. All certificates and endorsements are to be received and
approved by the DISTRICT before any work commences. The DISTRICT reserves the right to require
complete, certified copies of all required insurance policies, including endorsements affecting the coverage
required by this Section at any time.
X.

OWNERSHIP OF DOCUMENTS
All rights, title, royalties and interest to all work product of CONSULTANT resulting from its performance
under this Agreement, including, but not limited to, drawings, specifications, data, reports, estimates, software,
summaries, electronic files of all deliverables, and any other such information and materials as may be
prepared or developed by CONSULTANT in performing work under this Agreement, whether complete or in
progress, shall be vested in the DISTRICT, upon payment of amounts owing pursuant to this Agreement, and
none shall be revealed, disseminated, or made available by CONSULTANT to others without prior consent of
the DISTRICT. If this Agreement is terminated in accordance with Section VII, CONSULTANT shall deliver
such documents within two weeks of receipt of a termination notice.
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It is understood that CONSULTANT’s work product is prepared for this specific project. Any use of such
work product by DISTRICT for a different project without CONSULTANT’s written approval shall be at the
DISTRICT’s risk. Any use by DISTRICT of an incomplete work product without CONSULTANT’s written
approval shall be at DISTRICT’s risk.
XI.

EXAMINATION OF RECORDS
CONSULTANT agrees that the DISTRICT will have access to and the right to examine any directly pertinent
books, documents, papers, and records of any and all transactions relating to this Agreement at any time after
the inception of the Agreement upon reasonable notice.

XII. SCOPE OF AGREEMENT
This writing constitutes the entire Agreement between the parties relative to CONSULTANT’s services on the
PROJECT, and no modification hereof shall be effective unless and until such modification is evidenced by a
writing signed by both parties to this Agreement.
XIII. NOTICES
All notices from one Party to the other shall be in writing and delivered or mailed to such party at its
designated address as follows, or sent via facsimile transmission to such telephone number indicated as
follows. Such notices shall be deemed to have been made: (1) when hand delivered; (2) as indicated by
certified mail receipt; (3) five days after mailing by first class mail; or (4) as indicated on facsimile
transmission receipt, if facsimile transmission is followed by prompt certified or first class mailing or hand
delivery.
To DISTRICT:

Fairfield-Suisun Sewer District
1010 Chadbourne Road
Fairfield, CA 94534-9700
Phone (707) 429-8930
Fax (707) 429-1280

To CONSULTANT:

Hildebrand Consulting, LLC
3378 Guido St. Oakland, CA 94502
Phone 510-316-0621
Email mhildebrand@hidco.com

XIV. APPLICABLE LAWS
CONSULTANT shall perform this Agreement in accordance with all applicable federal, state, and local laws
and regulations. This Agreement shall be construed in accordance with California law. Venue concerning any
dispute shall be in Solano County.
XV. EXECUTION IN COUNTERPARTS
This Agreement may be executed in two or more counterparts, each of which together shall be deemed an
original, but all of which together shall constitute one and the same instrument, it being understood that all
parties need not sign the same counterpart. In the event that any signature is delivered by facsimile or
electronic transmission (e.g., by e-mail delivery of a ".pdf" format data file), such signature shall create a valid
and binding obligation of the party executing (or on whose behalf such signature is executed) with the same
force and effect as if such facsimile or electronic signature page were an original signature.
[Signature page follows]
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IN WITNESS the parties have executed this Agreement on the day first above-written.
FAIRFIELD-SUISUN SEWER DISTRICT:

Signature
ATTEST:
Title
District Clerk
HILDEBRAND CONSULTING, LLC:
Signature
Title
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Exhibit A

Task 1. Project Kickoff, Data Collection and Project Management

•
•
•
•
•

✓
✓
✓
✓

Task 1 Meeting Kickoff Meeting with staff
Task 1 Deliverable Data request list

44

10

Task 2. 10-Year Financial Plan

Task 2 Meeting:

Financial Planning Workshop with staff

Task 2 Deliverable: Presentation materials. Study findings will be summarized in the
final report (see Task 8).

45

11

Task 3. Cost of Service and Rate Design

Task 3 Meeting:

Rate Structure Workshop with staff

Task 3 Deliverable: Presentation materials, including survey results. Study findings will
be summarized in the final report (see Task 8).

Task 4. Capacity Fees

46

12

47

13

Task 4 Meeting:

All applicable meetings will be held concurrently with sewer rate study
meetings

Task 4 Deliverable: Presentation materials. Study findings will be summarized in the
final report (see Task 8).

Task 5. Migrating Sewer Billing to the Property Tax Roll

Task 5 Meeting:

All applicable meetings will be held concurrently with sewer rate
study meetings

Task 5 Deliverable:

Task findings will be summarized in the final report (see Task 8).

Task 6. Major Maintenance Reserve Policy Review

Task 6 Meeting:

All applicable meetings will be held concurrently with sewer rate
study meetings

Task 6 Deliverable:

Task findings will be summarized in the final report (see Task 8).

48

14

Task 7. Workshops and Presentations

Task 7 Meetings:

Three (3) Board Meetings (including the Public Hearing)
Additional meetings will be scheduled as needed

Task 7 Deliverables:

Presentation materials

Task 8. Reports, Models and Prop 218 Notification

49

15

Task 8 Deliverables:

- Administrative Draft, Draft, and Final Study Report
- Rate model in Excel, including financial plan
- Capacity Fee model in Excel
- Draft Proposition 218 Notification Letter

50

16

17

51

Hours
Owner
Subconsultant
Subtotal
Out-of-pocket expenses
Meals and lodging
Transportation
Total Not-to-Exceed

Hourly Rates

213
14
227

Total

$210
$310
$0
$0
$0

$0
$0
$0

Hildebrand
Consulting
Hourly Rate:

$44,730
$4,340
$49,070
$0
$0
$0
$49,070

$210

The Reed
Total
Group
Hours
$310

Cost by
Task

Task 1 Project Kickoff and Data Collection

8

0

8

$1,680

Task 2 10-Year Financial Plan

36

2

38

$8,180

Task 3 Cost of Serv ice and Rate Design

46

2

48

$10,280

Task 4 Capacity Fee Study

44

2

46

$9,860

Task 5 Property Tax Roll Collection

5

2

7

$1,670

Task 6 Major Maintenance Reserv e Policy Rev iew

4

2

6

$1,460

Task 7 Workshops and Presentations

18

0

18

$3,780

Task 8 Reports, Models and Prop 218 Notification

52

4

56

$12,160

213

14

227

Total Hours:

Direct & Travel Expenses:
Proposed Fee:
Cost per additional Board/Stakeholder/Committee meeting:

$0

$49,070
$1,680
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Item 5a

Fairfield-Suisun Sewer District

1010 Chadbourne Road • Fairfield, California 94534 • (707) 429-8930 • www.fssd.com

Board of Directors Meeting Agenda

Board of Directors
Lori Wilson, President

Chuck Timm, Vice President

Meeting Date:

Jane Day

Monday, July 26, 2021

Alma Hernandez

Meeting Place: 1010 Chadbourne Road
Fairfield, California

Mike Hudson
Doriss Panduro
Harry Price

Meeting Time: 6:00 p.m.
1.
2.
3.
4.

Scott Tonnesen

Roll Call
Pledge of Allegiance
Public Comments
Director Comments

Rick Vaccaro
Wanda Williams
Pam Bertani, First Alternate
Catherine Moy, Second Alternate

5. General Manager Report
6. Consent Calendar:
Page
(a) Approve Board Minutes of June 28, 2021 ........................................................................ #
(b) Authorize Design Contract for Peabody/Walters Relief Relief Sewer Phase 1B ......... #
(c) Adopt Resolution 2021- 11 Eliminating Electronic Equipment Policy .........................#
(d) CASA Board Dues and Vote ......................................................................................#

7. Discussion Items:
8. Action Items:
(a) Approve Telecommuting Policy ...................................................................................... #
(b) Award Contract for 2021 Rate Study ............................................................................... #
(c) Adopt Resolution 2021-12 Setting CASA Education Foundation Contribution ...........#
9. Information Items:
(a) Quarterly Investment Report ............................................................................................ #
(b) Board Calendar ..........................................................................................................#
-- End of Agenda -Teleconference Notice: Consistent with the Governor’s Executive Order N29-20 regarding public meetings during the COVID19 Emergency, Directors may attend the meeting telephonically or by teleconference and the meeting may be accessible
telephonically or otherwise electronically to members of the public.
Zoom meeting Join on your computer or mobile app Click here to join the meeting
Or call in (audio only) (833) 281-2315 United States (Toll-free) Phone Conference ID: 566 640 806#
The Fairfield-Suisun Sewer District will provide reasonable disability-related modification or accommodation to a person with a disability
who requires a modification or accommodation in order to participate in the meeting of the Board of Directors. Please contact the
District at (707) 429-8930 at least 48 hours before the meeting if you require such modification or accommodation.
Documents that are disclosable public records required to be made available under California Government Code Section 54957.5 (b) (1)
and (2) are available to the public for inspection at no charge during business hours at our administrative offices located at the above
address.
Members of the public may speak on any matter within the jurisdiction of the Fairfield-Suisun Sewer District by identifying themselves at
the beginning of the meeting. Comments not listed on the agenda will be taken under Public Comments. Comments on matters
53
appearing on the agenda will be taken during consideration of the item.

Item No. 6a

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

July 13, 2021

MEMORANDUM
TO:

Executive Committee

FROM:

Brian Hawley, Regulatory Compliance Manager

SUBJECT:

Operating Data Summary – Through June 2021

Daily Numbers:

May

June

Influent Flow Daily Average
Recycled Flow Daily Average
Permit Excursions
TSS Daily Average Influent
BOD Daily Average Influent
TSS Daily Average Effluent
BOD Daily Average Effluent

11.61 MGD
1.172 MGD
0
259 mg/L
293 mg/L
< 0.7 mg/L
1.80 mg/L

11.50 MGD
1.656 MGD
0
272 mg/L
298 mg/L
< 0.6 mg/L
1.66 mg/L

Annual Numbers:

Jan-Jun

Influent Flow Daily Average
Recycled Flow Daily Average
Permit Excursions

12.37 MGD
0.722 MGD
0
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Item 6b

Fairfield-Suisun Sewer District
Connection Fee Revenue
FY 2019-20 - FY 2021-22
$2,250,000
Fairfield

$2,000,000

Suisun City

Budget

Average

$1,750,000
$1,500,000
$1,250,000
$1,000,000
$750,000
$500,000

FY 2019-20

FY 2020-21

Jul

Jun

May

Apr

2019-20

Feb

Jan

Dec

Nov

Oct

Sep

Aug

Jul

Jun

May

Apr

Mar

Feb

Jan

Dec

Nov

Oct

Sep

Aug

Jul

$0

Mar

$250,000

FY 2021-22

Note: January 2021 revenue from the City of Fairfield totaled $2,247,480. This increase was primarily driven by multi-family connections at 4501 Business Center Drive and 2400 Village Square
Blvd, as well as residential connections near the Vacaville Junction.
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Item 6c

Fairfield-Suisun Sewer District

min u t es

1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

Board of Directors Meeting Minutes
Date:
Monday, June 28, 2021
Meeting Place: 1010 Chadbourne Road, Fairfield, California
Meeting Time: 6:00 p.m.
The meeting was called to order at 6:03 p.m. by President Wilson. President Wilson
presided over the meeting.
1. Roll Call – the following members present: Directors Hernandez, Panduro, Price,
Timm, Tonnesen, Vaccaro, Williams, Wilson and by teleconference: Director Day.
Director Hudson was absent.
2. Pledge of Allegiance was led by Director Price.
3. Public Comments – No comments.
4. Director Comments – Board of Directors commented that they are looking forward to
the CASA Annual Conference in August and interact with other colleagues. Director
Viccaro added the CASA Education Committee selected 3 recipients for the
scholarship. The District has been generous in the past with donations and would like
to discuss in the July Board agenda regarding future contributions.
5. General Manager Report – General Manager Sortor confirmed District Engineer
Jordan Damerel and himself will attend the CASA annual conference. He introduced
Kimberly Young as the new Human Resources Manager. She comes from Solano
County with local and public experience. The District is working with a consultant and
in the process of updating the covid-19 guidelines and plan. Employees have returned
to work full-time onsite as of June 15. Also, the District belongs to several Bay Area
agencies and local memberships and does not plan on renewing membership with the
Bay Area Biosolid Coalition. Membership does not need Board approval but direction
and discussion are welcome.
6. Consent Calendar
(a) Approve Minutes of Board of Directors Meeting May 24, 2021.
(b) Proof of Posting Ordinance No. 2021-01 and Ordinance No. 2021-02.
Upon motion by Director Price, seconded by Director Vaccaro, the Consent Calendar
was approved by the following roll call vote:
AYES:
NOES:
ABSENT:
ABSTAIN:

Hernandez, Panduro, Price, Timm, Tonnesen, Vaccaro, Williams,
Wilson
None
Hudson
Day
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Board of Directors Meeting Minutes
Monday, June 28, 2021
Page 2 of 3
7. Discussion Items:
(a) Board Workshop – Per President Wilson for the Board Workshop, there will be no
vote but a consensus per item and encouraged discussion for later vote, if any.
1. Asset Management Plan and Rate Study
District Engineer Jordan Damerel presented and introduced the Fairfield-Suisun
Collection System Asset Management Program study and findings, addressing:
Project Overview and Goals, Collection System Asset Statistics, Collection
System Risk Assessment, Rehabilitation and Repair Strategies, Next Steps
Along with Mr. Damerel, Felicia Jones, Project Manager from Carollo Engineers
was in attendance to answer any questions. The Board inquired about pipeline
replacement, impact on environmental changes, and funding mechanism. The
Board suggested approving future project funding as part of the bi-annual
budget and include a contingency plan in case of emergencies. General
Manager Sortor concurred with possible policy development.
Director of Administrative Services James Russell-Field continued the item
discussion presenting on Cost of Services and Rate Study in relation to
Proposition 218 requirements, going over historical residential sewer rates,
comparison of Solano County rates, approach and schedule of Cost of Services
and Rate Study. The Board inquired about continued delinquent payments in
relation to Covid-19. The Governor is proposing $1B funding for back bill
payment. The District is working with other agencies to allocate those funds.
Director Vaccaro interjected before moving onto the next agenda item to take a
moment to thank the District on the leadership and willingness to work with both
cities to rebuild any strains in the past and to help the community.
2. Telecommuting Policy
Covid-19 has changed worldwide on how work will be conducted and business
expectations. General Manager Sortor briefed that employees have returned to
the office full-time. The District was not set up for telecommute work a year ago
and has gone through the process to accommodate staff such as provide
laptops and ways to access systems better. Future recruitments are coming up
and recent candidates have asked about telecommute work. Every agency is
struggling with this right now as they bring people onboard that ask if one can
continue with telecommute work. Telecommuting is a benefit to attract and
retain employees. After some feedback from the Board on expectations, to list
positions who qualifies between exempt and non-exempt, the District wants to
have a formal Telecommuting Policy that the Board can vet and be comfortable
with long-term. The draft Policy, modeled after CSDA, is for exempt employees
only due to different set of rules and laws that apply to non-exempt employees.
Per the Board, they want to address and include in the policy on how exempt
employees, who are mainly management, will provide direct oversight and
activities to non-exempt employees when they telecommute. Public comment
requested non-exempt employees be included in the Telecommuting Policy.
The Board was in consensus to include exempt and non-exempt employees in
the Telecommuting Policy.
57

Board of Directors Meeting Minutes
Monday, June 28, 2021
Page 3 of 3
3. Communications
President Wilson moved the Communications item to be discussed during the
July Board Meeting for more time to address District to Board communication
and community engagement.
4. Electronic Equipment Policy
General Manager Sortor recommended eliminating the Electronic Equipment
Policy. The City of Fairfield offers devices to Councilmembers and Suisun City
is in the process of similar arrangements. It is redundant for the District to
provide a different device. The Board mentioned the District was on the cutting
edge of a no paper environment when the electronic policy was adopted, but
that it was no longer needed. There were no objections to the request of
eliminating the Electronic Equipment Policy and will be addressed in the July
meeting for a formal vote.
8. Action Items
9. Information Items
(a) Board Calendar
As the Telecommuting and Electronic Equipment Policies were discussed, Director
Williams inquired about the Diversity Equity and Inclusion (DEI) Policy; if that will
be developed. General Manager Sortor is looking into doing a full audit of the
organization. With HR on board, the District will conduct a survey and follow
through to include training and programs.
Senior Office Assistant Theresa Parmigiani reminded the Board members who are
participating in the CASA annual conference that a detailed itinerary will be
available to them close to the conference date.
The meeting adjourned at 8:38 p.m.
Respectfully submitted,

ATTEST:

President

District Clerk
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Item No. 6d

Fairfield-Suisun Sewer District
1010 Chadbourne Road ● Fairfield, California 94534 ● (707) 429-8930 ● www.fssd.com

July 14, 2021

FI-210

MEMORANDUM
TO:

Executive Committee

FROM:

James Russell-Field, Director of Administrative Services

SUBJECT:

Quarterly Investment Report

Attached is the District’s Quarterly Investment Report (Attachment 1) for the quarter
ended June 30, 2021. District investment portfolio conforms to the District’s Investment
Policy as re-adopted by the Board of Directors at its meeting on May 24, 2021.
The District’s cash balances represent operating and reserve funds, held in short-term
and medium-term instruments, and will enable the District to meet its anticipated cash
flow requirements.

Attachment 1: Quarterly Investment Report
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Attachment 1

FAIRFIELD-SUISUN SEWER DISTRICT
INVESTMENT REPORT
FOR THE QUARTER ENDED JUNE 30, 2021
Asset Detail
Date of
Maturity

Instrument
California Asset Mgt Program (CAMP)
WFB Business Market Rate Public Funds
State Local Agency Investment Fund
Totals

Various
N/A
N/A

Par
Value
$

21,602,563
1,752,907
34,143,656
57,499,125

$

Market
Value
$

$

22,124,337
1,752,907
34,146,489
58,023,733

Market
Yield

Estimated
Annual Income

0.500%
0.010%
0.305%

$

$

108,013
175
104,252
212,440

Summary of Portfolio Securities
NOTES:

Market Value
California Asset Mgt Program (CAMP)
WFB Business Market Rate Public Funds
State Local Agency Investment Fund

$

$

22,124,337
1,752,907
34,146,489
58,023,733

Maturity Distribution
Market Value
0 - 12 months

$

1 - 2 years
2 - 3 years
3 - 4 years
4 - 5 years

40,244,615
4,949,214
4,597,437
5,146,121
3,086,345

$

Par Value is the nominal or face value of a bond, or coupon as indicated on a
bond certificate. It is a static value determined at the time of issuance.
Market Yield is an approximation of the gross income an asset is
projected to earn annually, expressed as a percentage of the asset's
market value.
Market Value an estimate of the value at which the principal would
be sold from a willing seller to a willing buyer.
Market Values, Current Yields and Estimated Annual Income are from
the following sources:
Local Agency Investment Fund monthly statement
Wells Fargo Bank monthly account statement
California Asset Management Program statement
All investments are in compliance with the District's current
investment policy. The District has sufficient funds to meet its
expense requirements for the next three months.

58,023,733

Prepared by

7/13/2021
Date
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Item 6e

Fairfield-Suisun Sewer District
Contemplated Board of Directors Agenda Items
July 26, 2021
Month
Year
August
2021
September
2021
October
2021

November
2021
December
2021
January
2022
February
2022
March
2022
April
2022
May
2022
June
2022
July
2022

Contemplated Board of Directors Meeting Agenda Items

1.
2.
1.
2.
3.
4.
5.
1.
2.
3.
4.

Directors Report on CASA Annual Meeting
Award Design Contract for Electrical Replacment Project Phase 2
Quarterly Investment Report
Receive Report on OMRC 5th Operational Year
Award Construction Contract for 2022 Major Maintenance Project
Receive Report on Fairfield-Suisun Collection System Asset Mgmt Plan
Quarterly General Manager Performance Review (Exec Comm)
Board of Directors 2022 Meeting Schedule
Report on Financial Audit for FY 2020/2021
Receive Final Annual Financial Report for FY 2020/2021
Award Construction Contract for Primary Clarifier Nos. 2 and 4 Rehabilitation

1. Quarterly Investment Report
2. Award Construction Contract for Peabody/Walters Relief Sewer Phase 1B
1. Quarterly General Manager Performance Review (Exec Comm)
1.
2.
3.
1.

Award Construction Contract for Electrical Replacement Project Phase 2
Award Construction Contract for 2022 Building Roofing Rehab Project
Award Construction Contract for Bioenergy Generation Project
Quarterly Investment Report

1.
2.
3.
4.
4.
1.
2.
1.
2.

Adopt Resolution approving budget
Adopt Resolution approving Employee Salary Schedule
Receive Final Annual Financial Report for FY 2020/2021
Review updates and approve Investment Policy
Consider deferring Board Compensation increase
Board Workshop
General Manager Performance Review
General Manager Compensation
Quarterly Investment Report

Executive
Committee
Not
Scheduled

Board of
Directors
Not
Scheduled

9/20/2021

9/27/2021

10/18/2021 10/25/2021

11/15/2021 11/22/2021
Not
Scheduled

Not
Scheduled

1/17/2022

1/24/2022

2/14/2022

2/28/2022

3/21/2022

3/28/2022

4/18/2022

4/25/2022

11/15/2021 11/22/2021

5/16/2022

5/23/2022

7/18/2022

7/25/2022
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